IS @NEF RA oelibe G5
MR R, AT, GIR-5335 |
www.caab.gov.bd

AR AR T

ity b TITOT 383b

3R SICTIRA 055
Rax; one 4f¥w%4 Basic Office Management Course No.07-93 gffwtd
SR AATH
a: q2-90,95.0000,559.08.009.55-95, BIfF: 59/50/20551: |

FNEF 499 90.195.0000.33D.35.00L .55.¢8d

oY AW Y@ie 2I@d TG oL/ peEs 1947, Fubtra 28[ (reims @E R serve aif¥ e
@r(Praft - wfdesy ‘G 4% Basic Office Management Course No.07-a3 af¥5e
AT AR FLHAEH G A wafefe Fmifzmacs Mmew s a0

AfRr Hifssa
wif T i
3O KEE]
59/55/305s f&: TifFa 20 55/5%/2055f4: #1¥7 (38 FHU)
(Case Study & Practical Exercise 04 days I odoo THHT | RFI 0¢ o0 qBHT
outside Dhaka)>=

AR HNTImI I oifasi(@E S @deiR fefere ar)

TR I A e
0d Q1] FeT 3G @i TN I8 WAEEA [T Ror), sme nee
0y  |EHIR (M8 (eI Gfvney 3G 3uis I I8 WoNEET |, Gt
0o |G [T A6 3l FINe I3 D @bt @ awiwts e, g wew
08  |&F WA AeT= 3G qHre Mg I SsEG | BifsSRT o, @ wew
o¢ |EWIR G G 3G Jqie s Ffis SAEE | RTEA 6 AR o, s wen
oy |EI] (A8 W SieTH G Juis Fs F>1s ATGH | 4¥P Kot s ve
04 |TWIK (I8 WfZWa e G 3l FINe S8 AEET S =12, 5T WY, GIp]
ob |G HIRATE ARSI N G Juie FNe A8 ATEET | =HTenfR, FINGE, ol
o> |G (N8 2 SN wf3Fo 78 FINe S8 Juls ARFE! ¢ el R, o wew
So  |GR FAF FAR @Y w3 378 g F™>1s Juls RIEERECID IR EE
3 |ER (I8 @EEENE G |SIfeT =8 BTN FHg juis a
X |ER NfEe oigE 2N w3t ze g Sf1g Juis a6, FfEAGET, ot
So &R Giis FrargE e wIf2pa1 5128 TN FfA3 Juis HTef3, FRAGHET, BT
58 TR 0T SREM wf3po] 78 BTN T3 Jus 2T et s 197
NN DISACILRIASICHEl w23 378 g FI>1g Juls Q
NUSI i R O BRI wfRF3 3728 e F™13 Juls IR, PG, Gt
3 |EE e wif2paT 5728 TN B3 Juils IR AN, FRAEE
S &R (e S R P 378 FIN3 F>13 Juls AP RSt s 1o
S |awR G eifersy SR w3 3728 I F™A8 Juis a
0  |GHR TR AT wf2po] 378 BTN T3 Jus TR RN, IR

N




D [T (MM TFAA @O | R TN I8 Juis g AN SEe RAFIW, 5B
R |EHR RE SiEy w3 7 FINe F8 Juis 2/a¥ fRor-3 FGH, ol
20 |GER SRS AR wf2po] 378 BTN T3 Jus 2Teifs, FAGHET, Bl

38 TR YREAM SR QP [P 778 FINg S48 JuT: o, PG, GIpT|

¢ GRS 9T T3P 78 PN F21g JAh: SSh e, sme wes, oiet

o3| aAf¥wE @ ARt [/ (eirs NfeiFe/afrwTerst ey 2@

/}¢£

WR-D0-W OIS

G et e
FFIA! ARBIETD (2*4-5)
Afseers (Frafbt)
AfeEs (ifee efsama G ¢7619)
@R [T beiibe 94T
SIEF T2 90.195.0000,.330.3b.001.55.¢85/5(d9) oifqu: m
3R TCFIRE 055

MY oS @ I @7 T 2:(I1N© ARFET Ty AN FABRHET qe=aze N*ee
FACET TRAR)
s) AfsEes (sifseaar @ 2554 , sfFvia< (off7aa=t ¢ af¥rFe) @3 799, EfEE [T e
IEAT

R) AfRBIETE (@A), @AET [N veive F9%

©) *If51ee (@@t @ GERISTY), “AfEee (bW 9o GEIET) 97 799, @TNRS RN perve

Backk

8) AfAbIeS (2ATWNf), AfpIers (2ATeNfR) U5 w7, @NNES KA beAIveT FEAF

@) ATIBIETE (GT33), 2B (CTF]) 9 1™, @NES KA belve] T4+

L) G- ATIBITE (2H1A), 2= (3TM 1RF) S, @ANES KA oeive Fo%

q) BA- AT (SfST), SfCs SfE=14l, @NHF KA veiivs TG+

b) TR A1 (F=rere), st (NesieT), @siEs RN e $$%

5) fARTEY e, 279w fEfemm-3, @ [ betvet s

0) RN I3, =12 SIS SReifos [A=we, s

5d) RAFIHG GIIAF, FAIST KA, FHIAG

>%) RANI™ I8, IR R, 001

50) 3G JUrFHRT I FHATETH SATEET, W2 FAFST 97 1%, RANES KA beiivel I

o
Wd0-30%
(R SR I
TRIIA ATRBEAT (FHH-3)




